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Step 1 
From the SHS Insider page, click on Performance in the right navigation bar. 

 

 
Step 2 
Click on Performance, using your employee ID number to login. 
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Step 3 
Click on Register. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 
 
Step 4 
Enter Employee ID number (located on the back of your badge), then Next. 
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Step 5 
Create a password, choose security questions, then Next. 
Your Username is your employee number located on the back of your ID badge. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 6 
Click Login. 
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Step 7 
Enter your Username and Password, then Log In. 
Your username is your employee ID number. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 8 
Once you’re logged in, click on Learning Assignments and begin your orientation. 
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